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1.06mue nosomenns

1.1. Hacrosmmm [Ilonoxkenuem omnpenessercs [Ops0OK TOJIy4eHHs, 00pabOTKH, XpaHeHwus,
Tepeaadn U I000ro APYroro MCHOTB30BAHMS TIEPCOHATBHBIX TAHHBIX paboTHHKa, a TaKKe BEJICHUS €TO
JUYHOTO Jena (B Ciydae, KOTa OHO BENETCS) B COOTBETCTBHH C TPYJIOBbIM 3aKOHOAATETECTBOM
Poccutickoit @enepannn.

L2, Hacrosimee [Tonosxkenue pa3paGoTaHo B COOTBETCTBHM ¢ Koncrurynueit PO, Tpynosem
Konekcom P®, Tlepeunem cBeleHuil KOHQHICHIMATLHOrO XapdKTepa, YTBEPKACHHBEIM YKa30M
Ilpesunenta P® or 06.03.97 Ne 188, @enepanbHbiM  3ak0HOM 0T 27.07.2006 Ne 152-®3 «O
ICPCOHANTBHBIX  JIaHHBIX», DelepalibHbIM 3akoHOM oT 27.07.2006 No 149-®3 «0O6 HHpOpMaITHH,
MHPOPMAITMOHHBIX TEXHOJIOTHSIX 1 O 3AlIHTE nHpopMammy, GeaepaiLHbIM 3aK0HOM 0T 22.10.2004
Ne 125-@3 (pen. ot 04.12.2006) «O6 apXuBHOM zesie B Poccuiickolt Deneparmmy.

1.3. B Hactosmem ITosioxennn 6yayT nemoas3oBaThes CIICAYIOLIMe TEPMUHBI H OTIPEICTICHHS

PaborHuk — dusmdeckoe o, cocrosimee B TPYI0BBIX OTHOIICHHSX C paboTomarenem.

[lepconanbubie 1annbie paboTHHKA — HHpopMams, HeoOXoauMas paboTONATeMO B CBA3H C
TPYZIOBBIMH OTHOIICHHUAMM M KaCAIOLIAsCsi KOHKPETHOTO paGOTHHKA (CBEICHHUS O daxrax, cobbrrusx u
00CTOATENECTRAX YACTHOI KHU3HH), B TOM YHCJIE €ro hamuus, umsl, o '4eCTBO, I'0J, MECHII, 1aTa U MECTO
POM/ICHHS, alpec, CEMEHHOE, COLMAlbHOE, WMYMIECTBEHHOE MOM0KEHHe, 06pasoBanme, npogeccus,
Aoxoze! 1 1p. IlepconanbHbie IaHHbIC OTHOCATCS K KATErOPHH KOH(HICHIIMATEHOM HH(OPMAIIHH,

Konpunaenumanenan undopmammss — 510 HHOpMalHsl (B JOKYMEHTHDOBAHHOM W
NCKTPOHHOM BHIIC ), IOCTYTI K KOTOPOH OTPaHHYHBACTCS B COOTBETCTBHH C 3aKOHOIATEBCTBOM PD.

O6paboTka MepCOHANIBHBIX JAHHBIX Pa0oTHHKA — JIeHCTBHA (OTEpaIMn) ¢ MepCOHAIBHBIME
AAHHBIMH, TIOJIyHCHHE, CHCTEMATH3aLMs, XPAaHCHHE, YTOUHEHHe, KOMOHHUPOBAHHE, Iepeaua Wil J060e
APYTo¢ HCIONE30BAHAC MEPCOHATILHBIX JaHHBIX PAGOTHHKA, BKIIOUAs YHHYTOXKECHHE MEPCOHATTBHBIX
JIaHHBIX,

3amuTa TMepCOHANBHBIX JAHHBIX PABOTHHKA — JESTETHLHOCTD YIIPAaBOMOYEHHBIX JIHI[ 10
0DECIEYCHHIO C TIOMOIIBIO JIOKATBHOTO PEryIHpOBaHHS nopsiika 00paboTKM MEPCOHATBHBIX JTaHHBIX H
OPTAHM3ALHOHHO-TCXHHHECKHX MEp KOH(HICHLUHATbHOCTH MHPOPMALAE O KOHKPETHOM pabOTHHKE,
TOJIy4eHHOH paboTONATEIEM B CBSI3H C TPYIOBBIME OTHOMICHHSIMH.

2. Cbop, 06paboTka H 32IHTA NEPCOHATBHBIX JAHHBIX paboTHHKa
2.1. IlepconanbHble qanuble paGOTHAKA OTHOCATCS K KOH(HIeHIIHATbHOI nH(OpMaNMu, TO €CTh

HOPSIIOK  padOTBI ¢ HMMH  PEIJIAMEHTHPOBAH JICHCTBYIOLIMM  3aKOHOJAATENbCTBOM PO 1
OCYUIECTRIISETCH ¢ COOMOACHHEM CTPOTO ONpPe/IE/ICHHBIX MTPaBiil H YeIoBHil. JlaHHble TpeboBaHus



ycranosiieHsl ¢T. 86 Tpynosoro koxekca PO u He nomtexar H3MCHEHHIO, UCKITIOYEHHIO, TAK

SBJSIOTCS 00S13aTEBHBIMH LIl CTOPOH TPYI0BOTO OTHOIICHHS.

22.B uemsx obecriedeHus npas M cBoGON HelOBeKa W I'paxI1aHHHAa paboTomaTenh M €ro

NpEACTAaBATE M 1P 00pabOTKe TMEPCOHANBHBIX [aHHBIX paBOTHUKA OOS3AHBI cobmonars

caeayiomue odbmue TpeboBaHunA:

2.2.1. O6paboTka NepcoHaTBbHBIX JAHHBIX pabOTHHKA MOJKET OCYIIECTBIATECS MCKTIOUHTEIBHO B
Hensix obecreverns CoOIIOICHHS 3aKOHOB H HHBIX HOPMAaTHBHBIX ITPABOBBIX aKTOB, CONEHCTBHS
paboTHMKaM B TPYAOYCTpOiCTBE, 0OydYeHWM W [POJIBHKEHHH 110 Ciryx0e, obecrieyeHus TWU9HOM
GesomacHoCTH pabOTHUKOB, KOHTPOIIS KOMHYECTBA M KAYeCTBA BBIIOTHACMOMN paboThl M obecnieyeHus
COXPaHHOCTH UMyIIECTBA paboToaaresi, paboTHUKA H TPETBHX JIHLL;

2.22.Tlpn onpexeneHun obvema u comepxkanus 00pabaTLIBAEMBIX MEPCOHANBHBIX JaHHBIX

paboTHHKa paGoTonaTenh M0MKEH PYKOBOACTBOBATHCSA Koncrurymmeit P®, TpymossM Koaekcom

P® u unpIMH denepanbHbIMK 3aKOHAMK:

2.2.3. Bee nepconabHbIe JaHHbIE PAGOTHHKA CJIeAYeT MOJaYy4aTh JHYHO Y paboTHHKA.

2.2.4. Ecu niepcoHalTbHble aHHble pabOTHHKA BO3MOKHO IOJIy YN Th TOJIBKO ¥ TPETHEH CTOPOHEI, TO

pabOTHHK JI0JDKEH OBITh yBegoOMiIeH 00 9TOM JapaHee W OT HEro JOJDKHO OBITh TOIYYEHO

MTMCEMEHHOE COTJIAaCHE.

2.2.5. PaGoTozatenb Brpase MoiydYaTh u 00pabarbiBaTh JaHHBIE O YACTHOM >KHU3HH paboTHuka

TOJIBKO € €ro MUCbMEHHOTO COIJIaCHS B CIIydYasX, HEMOCPEICTBEHHO CBS3AHHBIX C TPYAOBBIMH

OTHOLICHHUSMH B COOTBETCTBHH €O ¢T. 24 KoHcTutymu PO.

2.2.6. JIo mnony4eHus cornacus paorozarenib JI0/DKeH COOBLIMTD pabOTHUKY o0 memsXx,

HIPCANONAracMbIX MCTOYHHKAX W Crocodax MONyHeHHS [MCPCOHATBHBIX NAHHBIX, Xapakrepe

TOMTICHKALWX TOJIYHCHHIO MCPCOHATBHBIX JIaHHBIX (Hampumep, o(opmIeHHe 3ampoca Ha pexKHEe

MeCTO paboThl pabOTHHKA B 11e/IsIX BBISCHEHHS €ro MPOQECCHOHAIBHBIX Ka4eCTB; 3ampoca B yueGHOe

3aBEIICHHUE O TIOAJTHHHOCTH JOKYMeHTa 00 00pa3oBaHuu M T.IL) W IIOCIEACTBHAX OTKA3a paboTHHKa

JaThb THCEMEHHO® COTJIAaCHE Ha WX MOJTyYeHHE,

2.2.7. Paboroziatens He uMeeT mpasa rnojy4ath U 00pabaTeIBaTh MEPCOHATBHEIE JaHHEIE paboTHHKa

O €0 NOJMTHYECKHX, PEJHIHO3HBIX W HHBIX YOEXKIACHHSX M YacTHOH IKH3uHM. B ClIydasx,

HETIOCPC/ICTBCHHO CBSI3AHHBIX C BOIPOCAMHU TPYIOBBIX OTHOLIEHHH, B COOTBETCTBHH CO cTathelt 24

Koucrurynun PO paboronarens Brpase nosnyyars ¥ 00pabarniBaTh JAHHBIE O Y4CTHOM IKH3HH

PabOTHHKA TOJLKO € €TI0 MHCHMEHHOTO COIIIACHS;

2.2.8. Pabortonaress He umeer [paBa nojy4ath U 00pabaTeIBATE IIEPCOHAIBHbIE JaHHBIE paboTHHKA

O €T0 YICHCTBE B OOLIECTBCHHBIX OOBEIMHEHUSIX MM €ro MPOGCOIO3HON eATENPHOCTH, 3a

HCKIIOUCHHEM CITy9aeB, TPeyCMOTPEHHBIX (heIepalbHBIM 3aKOHOM:;

2.2.9. llpn npuHSTHH peueHuii, 3aTparMBalOLIMX HWHTEpechl pabOTHHKA, paboTojaress He HMeeT

1pasa OCHOBLIBATBCS HA MEPCOHATBHBIX JAHHBIX PaGOTHHKA. MOYYeHHBIX SJIEKTPOHHO WJIM B

Pe3y/IbTaTe NX aBTOMATH3UPOBAHHOM 00paboTKH.

2.3. Ilpn mocryn/jieHny Ha paboTy paboTHHK NMpelocTaBseT MePCOHATbHbIE JAHHbIC 0 cebe B
AOKYMCHTHPOBaHHOH (opme, nperycmoTpertsie ¢T, 65 TK PD. A uMeHHO:

—TIacTOPT MITH MHOH JOKYMEHT, yJIOCTOBEPSIOIINI THIHOCT;

—TPYZOBYIO KHHKKY, 33 HCK/IIOYCHHEM CITy4aeB, KOTZIa TPYJIOBOH JIOTOBOP 3aKio¥acTcs BIIEPBEIC

WIIH PabOTHHK MOCTYTaeT Ha paboTy Ha YCIOBHAX COBMECTHTEIbCTRA;

~CTPax0OBOE CBUICTEIIBLCTBO IOCY1APCTBEHHOTO MEHCHOHHOTO CTPAXOBAHMSL;

—/IOKYMCHTBI BOMHCKOTO y4eTa - Julsi BOGHHOOOS3aHHBIX W /ML, TOJUTEHKAIIHX MpHU3bIBY Ha

BOCHHY1O Ciyx0y;

—JAOKYMEHT 00 00pa3oBaHHH, O KBATHGUKAUMH MM HAIMYMH CISLHATEHBIX 3HaHUH TIpH

MOCTYIICHHH Ha paboTy, TpeOyIOLIyIO ClIeHHATEHBIX 3HAHME WK CITeMHATBHOMN HOATOTOBKH;

B OTIC/IBHBIX CIIYHasX C y4eToM creun(uku paboThl AeiCTBYIONMM 3aKOHONATEIBCTBOM P®

MOKET [PEAyCMATPHBATECH HEOOXOMMOCTD IIPEABABICHHS IPH 3AKTIOYCHAHH TPYIOBOIO JIoTOBOpa

AIOTIOTTHATETBHBIX JIOKYMEHTOB (HalpHMEP, MEIHIHCKOE 3aKIIOYEHHE [T ULl B BO3Bpare 0 18 .

JeT; IS L, paboTalomnx B 00pa3’oBaTebHOM YUPEKIACHHN. 3aHATBHIX HA TSOKEThIX pabotax u

paboTax ¢ BpEIHBIMH  YCIOBMSIMH TPya, 4 TaKke Ha paboTax, CBA3aHHBIX C [JBHXKCHHEM

TPAHCTIOPTA; JOKYMEHTBI 00 yUEHOH CTETICHH, Y4CHOM HJIM [OYCTHOM 3BAHUH, MHBATHIHOCTH H ap.,

MOATBEPKIAIOLIME PABO Ha JOTIOJIHATEIBHEIEC TAPAHTHH U KOMITCHCALIHH),

2.4. 3anpemaercs TpeGoBaTh OT JHIE, MOCTYIAIOWEro Ha paboTy, HOKYMEHTBI HOMHMO
MPEAYCMOTPEHHBIX TpynoBbiM Koxekcom PO, unbiMu denepansHbivu 3aKoHaMH, ykaszamu IIpe3unmenTa



PO 1 nocranosiernsimMu Ilpasutenscrea PO.

2.5. B uensix npeaocTaBieHHs YCTAHOBICHHBIX 3aKOHOM yCIOBMil TPyZa, TAPAHTHIL H KOMIICHCAIHA
MpH  3aKJIOUEHHH TPYAOBOTO J0roBOpa W B XOJE TPYAOBOH /ICATEIBHOCTH MOXKET BO3HHKHYTB
HeOoOXOMMOCTD B TIPEIOCTABICHHH PAOOTHHKOM OKYyMCHTOB!

—0 BO3pacTe JETei;

—0 OepeMeHHOCTH KECHIIUHEL

—00 WHBAIMIHOCTH,

—0 JIOHOPCTBE;

—0 COCTaBe CEMBH,

—0 He0OX0MMOCTH yX071a 3a O0TbHBIM HICHOM CCMBH,

—IIpOYHE.

2.6. ITocie Toro, Kak Oyaer NPHHATO PpEIICHHE O TPHEMC paboTHEKa Ha paboTy, a TaKke
BIIOC/IEICTBHM B TPOLECCE TPY/OBON NCATENBHOCTH K AOKYMEHTaM, COACpKaIMHM nepcoHa bHbIE
JAaHHbIE PA0OTHHKA, TAKIKE OYYT OTHOCHTLCS:

—TPy/10BOii JOTOBOP W NPUKA3 0 NIPHEME HA pabory;

—MIPHKA3BI 0 OOMIPEHUSIX H BILICKAHUSIX, IIPHMEHACMBIX K paGoTHHKY;

—pUKa3bl 00 H3MEHEHHHN YC10BHH TPYA0BOT 0 I0T0BOPA;

—[IPHKA3 0 NPEKPALEHHH TPY10BOTO 10r0BOPA;

—KapToYKa YHHPHUHPOBAHHOM ¢opmei T-2, yTBepKIACHHAS MOCTAHOBJICHHEM I'ockoMcTaTa

Poccnu ot 05.01.04 Ne 1;

—iH(OPMALHS, COEPKAMASICS B TPYIOBOH KHIKKE;

—wadopmanns,  coaepRamasics B CTPaxoBoMm CBH/ICTE/ILCTBE  TOCYIapPCTBEHHOTO

NEeHCHOHHOTO CTPAXOBAHMS;

—munpopmauns 00 00pazoBaHuu, 0 KBaTHPUKALHH]

—mnHdopmManns MEIHITHCKOr0 XapakTepa;

—uH(OpPMALHS, COIEPIKAMIASCS B JOKYMEHTaX BONHCKOTO yHETa:

—pyTHe JOKYMEHTBL

2.7. Ec/ii niepcoHalibHbIe AaHHbIC PAOOTHHKA BO3MOXKHO MOMY9HTh TOJBKO ¥ TpeTbel CTOPOHBI, TO
pabOTHHK [10JKEH ObITh YBEAOMIICH 06 HTOM HE MCHEE 4eM 3a TpH padouHX JHS M OT HETO JIOJKHO OBITH
[OJIy4EeHO MUCBMERHOE CoT/lacke (JIHO0 MHMCBMEHH Bl 0TKA3), KOTOpOe PaOOTHHK HO/IKEH 1aTh B TCHCHHC
nATH paboUnX JHEl ¢ MOMEHTa MOJyHCHHs OT paboTo/aTe:1s COOTBETC IBYIOMIETO YBEAOMIICHHS.

B mHCHMCHHOM YBEIOMIICHHH paborojaresib JAOJIKEH MOCTABHTEL pabOTHHKA B M3BECTHOCTH O
[OCIIeICTBHSIX OTKasa B jlade MM COIJIacus Ha MOTYHYeHHE NEpCOHATBHBIX JaHHBIX, BKITIOYAss OTKa3 B
npreMe Ha padoTy.

2.8, Jluna, mnoJydatolume TEPCOHAIBHBIE [JaHHBIC paboTHuKa, 00A3aHEI COOMONATH PEKHM

CeKpeTHOCTH (KOH(UIeHIMaTbHOCTH). JIaHHOE TOJOKCHHE HC pacripocTpaHsieTcss Ha OOMeH

NEPCOHATbHBIME IaHHBIMA PaOOTHHKOB B MOPSIIKE, YCTAHOBICHHOM (eaepaTbHBIMU 3aKOHAMA.

2.9. 3amuTa NEPCOHATbHBIX JAHHEIX PabOTHHKA OT HEMPaBOMEPHOTO HX MCITOJIb30BAHMSA HITH

yTpaTHl 10JDKHA OBITh 0GecriedeHa paboToATE/IeM 3a CHET €r0 CpeACTB B MOPSATIKE, YCTaHOBICHHOM

TpyoBbiM Koziekcom PD, HHBIMH (eepaIbHBIMU 3aKOHAMH.

2.10. PaboTHHKA # UX NPEICTABHTENH B JIHIE BHIOOPHOTO npo¢)co103HOr0 OPraHa, A0JLKHbI
GBITH 03HAKOM/ICHBI M0 PACHHCKY ¢ 10KYMEHTAMH OPTaHH3ALHH, yCTAHABIHBAIOMUMH NOPSII0K
00paboTKH NepcoHAIbHBIX AaHHBIX paGOTHHKOB, a TaKKe O0CBEAOM/CHEI o0 uxX MnpaBax H
00SI3aHHOCTSX B OTOi 00s1acTh.

2 11. PaGOTHHKH He JOJKHBI OTKA3BIBATLCA OT CBOWX NpaB Ha COXPAHCHHE H 3alATY Taitael. Ecnd

B TPYJIOBOM JOroBOpE OYICT CONCPHKATBLCS HOPME 00 orkaze pabOTHHKA OT J@HHOrO Mpasa, TO B

570 YaCTH TPYAOBOH JOTOBOP OyJET CHATATHCA HeJICHCTBUTEIBHBIM.

2.12. Pa6oronarenn, palOTHHKA H BbLIOOpPHbLIE npo)coi03HBIC OPraHbl T0JKHBI COBMECTHO

BbIPAGATHLIBATE MEPbI 3ALUATHI TIEPCOHATBHBIX TAHHBIX paboTHAKOB.

3. XpaHeHue nepcoHAJbHBIX IAHHBIX paGoTHHKA

3.1. Ceejiernst 0 paboTHHKaX 00pa3oBaTC/IbHOIO yapexICHHS X paHsTcs Ha OyMaKHBIX HOCHTEILAX B
[OMeIIeHMsX KabWHEeTa 3aBeAyIOmero M KabWHeTa JOKYMCHTOBE/IA. Jlns 9TOrO - WCIMONB3YIOTCS
CrIeLManbHO 060pyIOoBaHHbIe IIKapel H CeHdrl, KOTOpBIC sampaiotcsi. CBeJeHHS O pPaOOTHMKAX
pacmosaratoTcss B anpaBHTHOM HOPSIKE. Kioun OT TOMeIleHH! KabuHeTOB M CeH(oB, B KOTOPBIX
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XPaHiTCA CBEICHUS O PabOTHHKAX YUPEKICHUS, HAXOISTCS Y 3aBEJYIOLIEro. 3aMeCHTeIs 3aBeIyI0
no AXP u nokymenTosena, a TPH HX OTCYTCTBHM — y HA3HAYEHHOIO PYKOBOIMTENEM mana. JIngHe
ACTa, TMYHBIC KapTO4YKH Gopmbl T-2 yBoTeHHBIX PabOTHHKOB XpaHATCH B apxmse 75 Jer.

3.2. KoHKpeTHBIC 06s13aHHOCTH 110 XPAHCHHIO JTHYHBIX Jie)1 paboTHHKOB, 3aMOTHEHHIO, XPAHEHHIO U

BBUIAYE TPYNOBBIX KHHXKEK (1yOJMKATOB TPYAOBBIX KHHIKCK). MHBIX IOKYMEHTOB, OTPaKalOITHX

TICPCOHATIBHBIC JlaHHbIE PabDOTHUKOB, BO3JArAIOTCS Ha paboTHHKOB  mpHKazom paboronarens u

3AKPEIISIOTCS B TPYAOBBIX JOTOBOPAX, 3AKTHOYAEMBIX C HAMH, H JI0JDKHOCTHBIX HHCTPYKITHSAX.

3.3. Ceenenus 0 paGoTHUKax YHPCHICHHS MOTYT TaK)XXe XPaHWTBCH Ha SNIEKTPOHHBIX HOCHTEJIAX,

AOCTYTI K KOTOPBIM OTrPAHUUEH 11APOJTEM. .

3.5. Paboronarens oBecneunpaer OTPaHHYCHUE JNOCTYNA K TMEPCOHATBHBIM TaHHBIM paboTHHKOR

JTALAM, HE YIIOIHOMOYCHHBIM 3aKOHOM JHGO paBoTomarTeeM /s MOJIyHEHHS COOTBETCTBYIOIIHX

CBEJIEHHH.

3.6.[loctyn K mepCOHANBHBIM J[AHHBIM pabOTHHKOB 6e3 creuuanbHOro Pa3peIieHus] UMET

paboTHHKH, 3aHNMAIOIIHE B YUPEKICHHH CIICAYIOUIHE I0/IKHOCTH:

—3aBeJYIOIIHIA;

——3amecuTeNy 3aBeayrouiero no YBP, AXP:

—paboTHukH Byxranrepu;

__JIOKYMEHTOBEJL,

3.7. Ilpn nonyyenns ceenenmii, COCTAB/IAIOMHMX NIEPCOHATBHLIC JaHHBIE PaGOTHHKA, yKa3aHHBIE
JHI@ JO/DKHBI MMETh MPaBO MONYYaTh TOJNBKO Te [ICPCOHATIBHLIC JlaHHBIC pPabOTHMKA, KOTOpEIE
HEOOXOMUMBI TS BEITIOIHEHHS KOHKPETHBIX (QYHKUHH, 3anannii. O3HakoMIIeHue ¢ OOKYMEHTaMH JTHII,
UMCIOWMX HA 3TO INpaBO, OCYMIECTBISETCH MOA HAGIIOZEHHEM paboTHHKA, OTBETCTBEHHOrO 32
COXPaHHOCTh NaHHBIX JOKYMEHTOB. OCTalbHBIE PabOTHHKM HMMEIOT MpPaBO 3HAKOMHTBCS TOJBKO co
CBOHMH JIOKYMEHTAMH, 0TPaXKaAKOLIMMHU 1IePCOHATBHBIE JaHHbIe,

4. Ilepeaaya mepcoHaNbHBIX TAHHBIX paboTHHKA,

4.1. Ilpu nepesade NepCOHATBHBIX NAHHBIX paboTHHKa paboTomaTens QOJKEH colmozars
ClIeayIoIHe TpeDOBaHHS:

4.1.1. He cooGmars NICPCOHA/IBHBIC JlaHHble paGOTHHKA TpeTbel CTOpoHEe 6€3 MUCEMEHHOTO
coryacusi pabOTHHKA. 38 HCKITIOYEHHeM CIyHacB, Korja 5To HeoOXoaMMO B mesx IpeAYNIpeKACHUSA
YTPO3bI JKH3HH M 3/10POBBIO palOTHHKA, & TAKKE B CIIyHasX, yCTaHOBICHHBIX (DeIepambHBIM 3aKOHOM.
(Hanpuwmep, necuactapiii CIyHal Ha TpoM3BOACTBE 06S3BIBACT paboTomarens npu HeoOXoaUMOCTH
AOCTAaBHTE  [IOCTPAJdBIIEI0 B yupekIeHHe 3APABOOXPAHCHNS, HEMEAIEHHO NPOHH(OPMHPOBATH
POACTBCHHUKOB TIOCTPAJABIIErO, a TaKKe HalpaBuTh COOOILIEHNE B OpraHsl OpraHu3amnH,
onpeznescHnble Tpynossiv koxekcom P (cr. 228 TK P®), nubivu dejtepansasmvu 3aKOHaMH; O CITydasx
OCTporo  orpasiieHHs  pabGoromatens  coobumaer B COOTBETCTBYIOWIMA ~ OpraH  CaHWTapHO-
SIMHICMHOJIOTHYECKOTO Ha/130pa).

Yunreeas, 910 TpynoBoit koueke Pd pe ONpPCICIISICT KPUTCPHH CUTYAIHH, NpeICTaBIsIOMIX
YIPO3y JKH3HM WM 310pOBbIO pabOTHHKA, paGoTonarens B Kaj/IOM KOHKPETHOM ciTy4yae jeliaer
CaMOCTOATENIBHYIO OLCHKY CePbE3HOCTH, HEMHHYEMOCTH, CTeIIeHH TaKof YTPO3BI,

ITo o6memy npasy (6e3 nucsMerHOTO COIJIACHs) MOJTyYaTh MepPCOHATEHEIE aHHbIE PabOTHHKOB Ha
OCHOBAHHH 3aKOHA MOT'YT: - Hanorosere oprauer;

- [Tencronnsni Gonn Pd:
- l'ocynapereennas unceknus Tpyna;
- lIpodeccnonansubie coi03s! 1 Mpodcor03HEIe
ITPABOBbIC HHCITEKTOPA;
-IIpaBooxpanuresnsabie 0 prassl ( Ipokyparypa
H OpraHbl BHYTPCHHUX JIeT);
- QOH1 COMMAITBHOTO CTpaxoBanus PD:
- OO 0693aTENILHON0 METHIHMHCKOTO CTPaxOBaHHUS H T.J

4.1.2. He coo0ware nepcoHambuble naHHbie paboTHHKA B KOMMEpYEeCKHX Iensx 6e3 ero
ITUCBMEHHOTI'0 COTJIACHS,

4.1.3. llpexynpeants Juw, HOJAYHAOMHUX  [EPCOHANbHBIC JaHHble paGOTHHKA, O TOM, YTO 3TH
A@HHBIC MOTYT OBITh HCTIOIB30BAHbI JIHIIh B WESX, JUTS KOTOPKIX OHH COOOIIEHBI, U TpeGOBATh OT



STUX JIAI TIOATBEPKIEHHUS TOTO, 4TO 3TO MPABHIO COOMOICHO;

4.1.4. OcymiecTBISTh Tepesady IMEPCOHATBHBIX JAHHBEIX PabOTHWKA B TMpejeiax OIHOTO

paboToaarelis B COOTBETCTBUM ¢ HacTosiuiM [onoxennem;

4.1.5. Paspemiath  OCTYN K TI€PCOHAIBHBIM  JaHHBIM pabOTHHKOB TONBKO  CIENHATBHO

YIIOTHOMOUEHHBIM JIHLAM, [IPH TOM YKa3aHHbIE JIHL@ JOJIKHbI AMETE TPABO MONYYaTh TONBKO TC

TepCOHaNbHbBIC JaHHble pafOTHHKA, KOTOpble HEOOXOMHMMBI JUIs BBIMOJHEHHA KOHKDPCTHBIX

dyHKLmiL; s

4.1.6. He sanpamuBaTh HHQOPMALKIO O COCTOSHHM 3110POBBS pabOTHHKA, 3@ MCKIIOYCHHEM TEX
CBEJICHHI, KOTOPbIE OTHOCATCA K BOTTPOCY O BO3MOXKHOCTH BBITIOTTHEH U paboTHHKOM TPYHOBOK QYHKIHH
(HampuMep. JAOMYyCTHMO oOpalienue 3a wHpopmanuei o COCTOSTHHH 3/I0POBbSl OEpEeMEHHOM JKEHIUHBI
MpU  pEUICHWH BOTIpoca O €€ TepeBoje Ha  Apyrylo paboTy., WCKITIOYAIONIYI0 BO3ICHCTBHE
Heb1aronpHs THHIX TEXHOTEHHBIX (hakToOpoB);

4.1.7. TlepenaaTh NepCOHAIBHBIC JaHHBIE PADOTHHKA IMPEICTABHTENSAM pabOTHUKOB B IOPSJIKE,
ycTaHoBAeHHOM TPy/I0BBIM KOJCKCOM M HACTOSILIAM [To/107KEHHEM, ¥ OrpaHUYUBATH Ty HHYOPMAIIHIO
TOMBKO TEMHM NEPCOHAJILHBIMM JaHHBIMH pabOTHHKA, KOTOpBIE HeOOXOJAMMBI JUISl  BBITIOJTHEHUS
yKa3aHHBIMH [IPEICTABHTENIAME HX QYHKIIHH.

4.2. launsie TpeboBanus yctaHoB/eHbI CT. 88 TpynoBOro Koxekca P® u He mojyiexkaT H3MEHEHHIO,
HCKITIOUEHHIO, TaK KaK SBISIOTCS 00s13aTe/IbHBIMU LISl CTOPOH TPYZIOBBIX OTHOIICHHH.

5. O6si3anHocTd paboTHHKA KU paboToaarens

5.1. B messix obecrieYeHns 10CTOBEPHOCTH MEPCOHAIBHBIX TaHHEIX PAGOTHHK 00513aH:

5.1.1. Tlpu npueve Ha paGoTy TPeIOCTaBMTH PabOTOAATENIO MOJIHLIC H NOCTOBCPHBIC NAHHBIC 0

cebe;

5.1.2. B cnydae W3MCHEHHS CBEIEHHMH, COCTABIAIONIMX MNEPCOHATBHBIC JAaHHBIC paboTHuKa,

He3aMe UTHTEITBHO TIPEI0CTABH TS AaHHYI0 HHPOpMaIKio paboTo1aTeO.

5.2. B mensx o0ecrieueH s 3aliThl KOHCTHTYIIHOHHBIX 1PaB ¥ ¢BOOOJ 4e/I0BeKa ¥ IpaxIaHvHa, B
TOM 4HCJe 3alIUTBl [paB Ha HENPUKOCHOBEHHOCTH HYaCTHOH KH3HH, JTHIHYIO H CeMeiHyl0 TalHy
paboToaaTesb 00s3aH:

5.2.1. OcyuiecTBasTh 3aMUTYy TCPCOHATBHBIX IaHHBIX palOTHHKAa OT HENPaBOMEPHOTO
HCTOJIB30BaHHs H YTPaThl;

5.2.2. OBecreunTh XpaHCHUE [ICPBUYHOH YUETHOH JIOKYMEHTAINHU 110 YYETY TPYJa M €ro OILIaThl, K
KOTOpOH, B YAaCTHOCTH, OTHOCSTCS TOKYMEHTBI 10 Y4CTy KaIpoB, TOKYMEHTEI 1O yUCTy HCTIONB3OBAHMS
pabodero BpeMeHH H pacteToB ¢ pabOTHHKAMH 110 OTJIATe TpyAa U JIPyTHe;

5.2.3. 3anosHeHWe OKYMCHTAllWH, COJEPXKAIEH TNCPCOHAIBHBEIC  JIaHHBIC paboTHHKA,
OCYIIECTBIATH B COOTBETCTBHH ¢ YHH(HIUPOBAHHBIMH (opMamy NEepBHYHON YIETHOH JOKYMCHTALHH 110
yueTy Tpy/Ia ¥ eT0 OIUIaThl, yTBEPHKACHHBIMH MOCTAHOBICHHEM "ockomcrarta Poccun ot 05.01.04 Nel;

5.2.4. Tlo nucEMeHHOMY 3asBicHWIO pabOTHHMKA HE TMO3JHEE TPEX ITHEH CO AHS TOAaYH 3TOrO
3aSBIICHMS BbIIABATH MOCICIHEMY KOIHH JOKYMEHTOB, CBA3aHHBIX C paboTOH (KOmMH MpuKasa 0 MpHEME
Ha paboTy. NPUKA30B O TEpeBOJax Ha JApYryto padoTy, TpHKasa 06 VBOIIBHEHUH ¢ pabOThI; BHIUCKA U3
TPYI0BOH KHHIKKH; CIIPABKH O 3apaboTHOM 1J1ate, nepruojie paboThl V' TAHHOTO pabOTONATENS U APYTOe).
Komuu JOKYMEHTOB, CBS3aHHBIX ¢ paboTOH, AOJKHEI ObITh 3aBCpPEHBI HAUTEKAIAM 00pasoM H
MPEeOCTABIISAThCS PabOTHHKY Oe3BO3ME3IHO;

5.2.5. BecTd ydeT mepeiaud IepCOHATBHBIX JaHHBIX PabOTHHKA TPEThUM JIHIAM TIYTEM BEACHHA
COOTBETCTBYIOMEr0 JKYPHAIA, OTPAKAIOWIETO CBEICHHS O MOCTYITHBIIEM 3alIpOCce (kTO sSIBASETCS
OTTIpaBHTENIEM 3alpoca, JaTa ero nocTyIIeH!s paboToaartenio), a1y OTBETA HA 3aMPOC, KaKas UMEHHO
wHpopmanus Obiia nmepesana JHOO OTMETKY 00 OTKasze B €e IpelOCTaBICHNUH, MO0 OrpaHHIHBATECH
[IOMEILICHHEM B JTHUHOE [€/10 paGOTHUKA BBITTHCOK. KOTTHA JOKYMEHTOB U T.I., OTPXKAIOMHX CBEICHAS O
TOCTYIIMBINEM 3alPOCE H PE3Y/IbTaTax €ro pacCMOTPEHH,

526.B Lensx OBecriedeHus COXPAHHOCTH JOKYMEHTOB IO JIAYHOMY COCTaBy YBOJIBHSCMBIX
pabOTHUKOB B CTydae PEOPraHA3aLyy W JIMKBUJIAIMK yUPSKICHHS, 8 TAOKE COLHAILHOMN 3aLIMIICHHOCTH
rpaXIaH, BHITOMHAIOUEX paGoTy MO TPYAOBOMY JOTOBOpY, BK/IOHATe B CBOH yUpeAUTEIbHEIC
JOKYMEHTBI MPABHJIA Y4eTa M COXPAHHOCTH JOKYMEHTOB MO JIMHOMY COCTaBy, & TaIOKe CBOEBPEMEHHOHI
Tepesiaum MX Ha IOCYIapCTBEHHOE XPAHEHHE NIPH PEOpraHy3alnyt Wil THKBHALHH IOPH/IHYECKOr0 JIUIA
(pacniopsikenue [lpasutenscrsa PO or 21.03.94 No 358-p «O0 oOeclie4eHMN COXPAHHOCTH JTOKYMCHTOB
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0 INYHOMY COCTABY»);

5.2.7. B ciyqae peopraHu3aliy WK JTMKBHIALAK YYPEikICHUS YIET H COXPAHHOCTh JIOKYMEHTOB
10 JIAYHOMY COCTaBy, MOPSAOK [epeJadyd WX  Ha TOCYAapCTBCHHOE XpaHEHHE OCYIIECTBISTH B
COOTBETCTBHH C IIPABHJIAMH, [1PEYCMOTPEHHBIMH YUPEAUTEIbHBIMH JIOKYMEHTAMH,

6. IIpaBa paGoTHHKOB B HeJISIX 32MIMTHI NEPCOHATLHBIX JaHHBIX

6.1. B mensx obecrneueHus 3amuThl NEPCOHANLHBIX JAHHBIX. XPaHAIUXCS Vv paboTomarens,
Pa0OTHHKH HMEIOT HPABO HA: ;

6.1.1. llonmaylo mrdopmaunio 06 WX MEPCOHATBHBIX JAHHBIX W 0bpaboTke 3THX ITaHHEIX, B
4acTHOCTH pabOTHMK, MMEET MpaBO 3HATh, KTO W B KaKHUX LEJISIX HCIOMB3YET HIIH HCIOJIB30Bal €ro
IEPCOHABHBIC JaHHbIE,

6.1.2. Crobonmenii GecnmaTHbIl MOCTYI K CBOMM MEpCOHANBHBIM JAHHBIM, BKJIIOYas [paBo Ha
MOJTyYeHHE KONMH MOO0H 3anmcH, cojepkalleil MepcoHaNbHbIEe aaHHble paboTHHKA, 33 HCKIIOYEHHEM
CIIy4aeB, MPeAyCMOTPEHHBIX (PeepaTbHbIM 3aKOHOM:;

6.1.3. Onpenenenne npeacraBuTe/Iel 1Us 3aUATHI CBOMX N1€PCOHATBHBIX JaHHbIX;

6.1.4. JIoeTyIl K OTHOCAIINMCS K HUM MEIHLIHHCKHM JaHHBIM;

6.1.5 Tpebosanue 06 MCK/IIOYECHWH MM HCIIPABICHHM HCBEPHBIX MJIM HETOJHBIX TEPCOHATBHBIX
JIQHHBIX, & TaKXKe JaHHbIX, 00padoranHHbIX ¢ HapymeHHeM TpeGoBaHHWil Hacrosmero Komekca. Ilpu
OTKa3e paboTomaTesiss HCKIIOYHTb WITH HCIIPAaBHTh TIEPCOHANBHBIC JaHHBIC PabOTHHK WMEET NPaBo
3as(BUTH B MIMCBMEHHON (Qopme paboToaTesnio 0 CBOEM HECOTIIACHH ¢ COOTBETCTBYIOLIMM 000CHOBAHUEM
TAKOTo Hecormacus. IlepcoHanbHble JaHHBIE OLEGHOYHOTO XapakTepa pabOTHHK HMeeT MpaBo JONOIHHTE
3asBJICHHEM. BBIPAKAIOIINM €ro COOCTBEHHYIO TOUKY 3PEHMS;

6.1.6. Tpebopanne 06 u3BelIeHWH pabOTOAATENIEM BCEX JIMIL, KOTOPHIM paHee ObUTH COOOIIEHBI
HEBCPHBIC HJIH HEIMOJIHBIC IepCOHalIbHbIC JaHHbIe paboTHKMka, 000 BCEX MPOM3BEACHHBIX B HHX
HCKIIIOYEHUSIX, UCITPABIICHUSIX WK HOTOTHEHUSX -

6.1.7. O6xanosanue B CyJ1 TFOOLIX HEIIPABOMEPHBIX AeHCTBHH WK Ge3nelcTBrs paGoToaaTes Npu
00paboTKe M 3amHTe ero NePCOHATBHBIX TAHHBIX,

7. OTBeTCTBEHHOCTD 32 HAPYLIEHHEe HOPM, PeryJHPYHOLIAX MOJTyYeHHe,
00paboTKy M 32IMTY NEePCOHA/IBLHBIX JJAHHLIX paG0THHKA

7.1. Jluna, BHHOBHBIC B HApYHMICHMH HOPM, PETYJIHPYIOLIMX [0JIy4eHHE, 00paboTKy M 3almuTy
IIEPCOHATIBHBIX  JaHHBIX  pabOTHHKa, [PUBICKAIOTCS K IHCUMIUIMHADHOM ©W  MarepHaIbHOM
OTBETCTBEHHOCTH B TIOPs/AKE, YCTaHOBICHHOM Tpynoseim kojexcom P® u wnbmMEH (eneparsHBIMEH
3aKOHAMH, a TakkKe MPHBJICKAIOTCS K I'PAXKIAHCKO-TIPaBOBOM, o/ IMHUHHUCTPATHBHOM ¥ YTrONOBHOM
OTBETCTBEHHOCTH B MOPSAJIKE, YCTAHOBICHHOM (De/IepalibHBIMH 3aKOHAMH,

7.2. HenpaBoMepHbIH 0TKa3 paboToAaTeNss WCKIIOYHTH WM HCTIPABUTEH MEePCOHAIBHBIE IaHHEIE
paloTHHKA, & TaKKe JH000e HHOE HApYLIEHHE NIPaB pabOTHHKA HA 3all(MTy EPCOHAIBHBIX JaHHEIX BIIEYET
BOZHHKHOBCHHE Yy paOOTHHKa mpaBa TpeOOBaTh YCTPaHCHHs HapyUICHWS €ro IpaB M KOMIEHCAI[HH
MPUYMHEHHOTO TAKUM HapylIeHHEM MOPaJbHOTO Bpe/a.

8. 3aka4unTeIbHBIE MOJ10KEeH U

8.1. Hacrosimee [lonokeHue npuHUMaeTess ¢ y4éTOM MOTHEMPOBAHHOIO MHEHHS BEIOOPHOTO
MPO(COK3HOrO OpraHa M BCTYNaeT B CHIY ¢ MOMEHTA €ro YTBEPIKICHHS IPHKA30M JHPEKTOpa
00pa3oBaTENLHOTO YUPEHKICHHUS.

8.2. Hacrosmee IlosoxeHue TOBONTCS JI0 CBEIEHHS BeeX pabOTHHKOB MEPCOHAIBHO 110/ POCITHCE,

C IMonoxkeHnem 03HAKOMJIEHBI:
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SNEKTPOHHOW NOAMNUCHIO
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